
PERMIT# ____ _ 

EXCAVATION/RIGHT OF WAY PERMIT DATE: 
____ 

_ 

NOTE: No permit shall be issued \vithout CURRENT Montana Contractors 

License, Insurance and Bonding on file with the Public Works Department. 
It is the CONTRACTORS RESPONSIBILITY to use OSHA approved shoring 

PROPERTY OWNER: _______
________________ _ 

PROJECT LOCATION: _______________________ ___ 

CONTRACTOR: ___________ C ONTACT PHONE: ________ _ 

MT CONTRACTORS LIC. # CITY BUSINESS LIC. # 
_

_______ 
_ 

CURRENT BONDING? C URRENT INSURANCE? 
___ _ 

PURPOSE OF PERMIT (check all that apply): 

__ Water Tap/Line __ Driveway 

Curb/Gutter __ Sanitary Sewer Tap/Line 

__ Storm Sewer Tap/Line 

__ Elect. Utility 

__ Phone Utility 

Sidewalk General Excavation 

__ Gas Utility Other 
____________________ __ 

Description of Work:  _________________________ ___ _ 

Plumber (If Water S ewer or Storm) or Firm ___________________ ___ 
_ 

If fire hydrant is to be shut off or moved or road closed, applicant must notify the Fire Dept. 

START DATE: ________ END DATE: __
___

___ _ 

DESTINATION OF EXCAVATED MATERIALS:  __
__ 

�---:-----:-----:-----:--:----:--------

(physical address) 

I am familiar with the portions of the Standards for design and Construction for the City of Whitefish 

and any subsequent requirements that apply to the work I have described above and agree to abide by 

such. I have in effect the required Liability Insurance and Bonding. 

SIGNED: ________ DATE: ____ FEE: $25.00 CHECK: 
(contractor) 

CASH 

PERMIT ISSUED BY: ________________________ _ 

TRAFFIC PLAN APPROVED BY: ___________________ _ 

INSPECTION BY: __________ DATE: ______ APPROVAL ___ _ 

REMARKS : _________
_

_______
_

__________ _ 



City of Whitefish - Publ ic Works Department 
Construction & Mai ntenance Division 

EXCAVATION G U I DE LI N ES 

This is a general  gu idel i ne and check-l ist and does not contain all  the 

necessary information or al l  of the requ i rements needed for 

excavating with i n  the C ity of Wh itefish. 

The Excavati ng Contractor should be fam il iar with the latest ed itions 

of the fol lowing documents :  The City of Whitefish Standards for 
Desig n and Construction,  the Montana P u bl ic Works Standard 

Specifications, the Manual on U n iform Traffic Control Devices, the 

Montana Department of Transportation 's Man ual for Work Zone 

Safety, OSHA and al l  other appl icable Federal ,  State and Local laws 

and req u i rements. 

Perm its 

D The Excavating Contractor must have a completed , signed , and approved copy 
of a C ity of Whitefish Excavation/Right-of-Way Permit in their possession prior 
to excavating in any C ity R.O.W. 

D Additional permits may be required before an excavation begins depending on 
the location and the nature of the excavation, i .e. , State and County R .O .W. 
permits, and City grad ing and util ity permits . 

D The Contractor must have a current City of Whitefish Business License, proof of 
insurance, and have the required bond on fi le with the City Clerk's office. 

Uti l ity Locates 

D A One-Cal l  System (UDIG) util ity locate request must be fu lfi l led prior to 
beginn ing any excavation within the City of Whitefish . Forty-eight (48) hour 
advance notification is required and wil l be enforced . 

D The Contractor wil l mark the proposed excavation s ite with white paint and/or 
wh ite marking flags in accordance with APWAIUULC Standards. 
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Traffic Control 

0 A Traffic Control Plan must be submitted to the Publ ic Works Department for 
approval , at least forty-eight (48) hours prior to the commencing of an 
excavation .  The contractor must also notify the City Pol ice and Fire 
Departments at least forty-eight (48) hours prior to any street or al ley closure .  A 
news release to the news media is also required at least two (2) days prior to the 
beginn ing of any construction activity that requires road or lane closures. 

0 All  traffic control devices used must meet the M UTCD 2003, Montana Publ ic 
Works Standard Specifications and City of Whitefish Standards for Design and 
Construction .  Devices remaining during night hours wi l l  be constructed of 
reflective material ,  i l luminated or l ighted as required . 

0 All traffic control devices m ust be i n-place prior to the commencement of 
the excavation and left i ntact unti l  the street is reopened to the general 
public.  

Tracking Pads 

0 Only one access route is al lowed to an excavation or construction site. A single 
tracking pad must be instal led before excavating or haul ing commences. Al l  
veh icles and equipment must enter/exit thru the tracking pad . The pad wi l l  be 
replaced or cleaned as needed when the material becomes contaminated and 
no longer functions. (See City of Whitefish Standards for Design and Construction for 
the detail on tracking pads.) 

Inspection 

0 The City may require a pre excavation "walk thru" inspection of the proposed site 
prior to startup with the Excavating Contractor. 

0 The Contractor m ust place a request with the Publ ic Works Department, at least 
two (2) hours prior to backfi l l ing,  for an inspection of the excavated area, 
avai lable compaction equipment and backfi l l  materials. I nspections during 
compaction  and a final inspection after paving wil l  also be required . 

Backfi l l  Requi rements 

0 1 00% imported backfi l l  is required in al l  City R .O.W. ; the use of specific types of 
native backfi l l  may be accepted , however exclusive approval by the City 
Engineer m ust be obtained first Al l  excavated materials wil l  be immediately 
loaded into trucks, removed from the site and d isposed of by the Contractor. 
Excavated materials wi l l  not be stockpi led on City R.O.W. 

0 The Contractor is on ly al lowed to excavate the amount of trench which can be 
compacted and backfi l led with in each work day. 

0 All City of Whitefish Standards for Design and Construction and/or Montana 
Publ ic Works Standard Specifications requirements for the type and compaction 
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of backfi l l  materials must be met. Density and gradation submittals on the backfi l l  
material may be requ i red . 

D Compaction testing may be requ i red by the City at the Contractor's expense. 

D The Contractor wi l l  be responsible for daily maintenance of the excavation u nti l  
fina l  asphalt paving is completed . 3/4 inch minus crushed top surfacing wil l be 
used for th is purpose. 

Asphalt Pavement 

D Pavements must be cut with a saw or pneumatic asphalt breaker prior to 
excavating . The trench wi l l  be cut along a neat vertical l ine a minimum of 1 2" 
from each edge of the trench opening.  (For example: If the excavator bucket 
width is 2' ,  then the width of the asphalt cut must be a min imum of 4', with the 
excavation centered between the two cuts . )  

D If any adjacent longitudinal or transverse joints or cracks are less than 3' from 
the cut l ines ,  the pavement wi l l  be removed and replaced to that joint or crack. 

D Additional asphalt cuts wil l  be required if the cut edges or adjoining sections of 
asphalt are disturbed d uring excavation .  

D All permanent paving must be completed with i n  seven (7) working days. 

D Trench edges must be cleaned and a tack coat (SS-1 , SS-1 h or approved equal) 
appl ied before p lacing asphalt. 

D Do not place asphalt hot-mix when the air temperature is less than 40°F and 
ris ing .  Do not p lace asphalt upon a surface which is frozen or that has a 
temperature less than 32°F. Paving is not al lowed during rainfal l  or if standing 
water is encountered . 

D Pavement rep lacement: A minimum of four  (4) inches' of Hot-m ix Asphalt 
(PG 64-34) placed in  two (2) properly compacted lifts . I n  no case wil l  the new 
replacement be less than the existing section. Compaction testing may be 
requ ired by the City at the Contractor's expense. 

D Temporary paving with a "winter" mix asphalt such as UPM or QPR is al lowed 
only when Hot-mix Asphalt is not available; a three (3) inch min imum thickness is 
required . The contractor wi l l  maintai n  the temporary repair unti l final paving with 
Hot-Mix is completed . The Publ ic Works Department may require the use of 
lean concrete in  place of the cold-mix asphalt. 

D Crack seal ing of al l  asphalt joints may be requ ired . 
Gravel Su rfaced Roads & Alleys 

D Backfi l l  and compaction requirements are the same as for paved roads, except 
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that the final l ift of material wil l be eight (8) inches of 3/4 inch minus crushed top 
surfacing.  

D Excavated areas in gravel must be regularly maintained by the Contractor for a 
period of two (2) years after backfi l l  has been completed . 

Haul Routes - Site & Route Cleanup 

D A haul route map showing proposed d i rection of travel must be submitted and 
approved by the I nspector before excavating beg ins. 

D The excavation site and truck haul  routes m ust be cleaned of al l  debris , d i rt or 
d ust prior to the end of each project day by the Contractor. A vacuum style 
street sweeper must be used . Add itional cleaning(s) during the day may be 
necessary as conditions warrant. Fai lure to comply may resu lt in the issuance of 
a monetary fine or a stop work order. 

Warranty 

D The Contractor is responsible for maintain ing and or repairi ng any and al l  defects 
or fai l u res in the excavation area; including but not l im ited to d itch settlement and 
asphalt fai lure for a period of two (2) years. The City will g ive notice of observed 
defects with reasonable promptness . I n  the event the Contractor fai ls to make 
such repairs ,  The City wi l l  have the repairs performed and charge the Contractor 
the cost thereby incurred . 

Other 

D Federal  (OSHA) regu lations require that the excavation be desig ned to 
provide worker protection if the excavation is greater than 5' deep or if it 
less than 5' deep and there is indication of a potential collapse or cave-in. 
A trai ned Competent Person should be onsite at al l  excavations. 

D If construction fabric or geotextiles are encountered and disturbed in  the existing 
road base, repairs to the fabric must meet the requ i rements of the Fabric 
Manufacturer and the Whitefish Publ ic Works Department. The fabric is to be 
un iformly cut, not torn , ripped , or pu l led by the excavator. Typ ically the repair 
consists of overlapping the existing fabric by 2' with the newly placed section .  

D Any existing facil ity that is damaged during the excavation such as water and 
sewer l ines, manholes and covers, valve boxes, storm in lets, cu lverts, concrete 
sidewalks,  curb or gutter sections, and traffic or street signs must be repaired or 
replaced immediately. 

D Any paint striping such as center l i nes, edge l ines, parking lanes, or x-walk l ines 
disturbed must be repainted with in  three (3) working days. Temporary lane 
markings or traffic control devices wil l  be used unti l final strip ing is completed . 
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D The shal lowest portion of any buried pipel ine, conduit or other facil ity should not 
be less then forty-two (42) inches below the roadway surface. 

City of Whitefish - Public Works Department 
41 8 E. 2"d Street 

P.O. Box 1 58 
Whitefish, MT 59937 

406.863.2456 or 406.863.2457 
Fax: 406.863.241 9 

http :1/www. whitefish .govoffice.com/ 
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