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Chapter 10
ARCHITECTURAL REVIEW COMMITTEE

2-10-1: COMMITTEE ESTABLISHED:

There is hereby established an architectural review committee, hereinafter "committee”.
(Ord. 03-26, 9-15-2003)

2-10-2: PURPOSE, POWERS AND DUTIES:

A. Primary Purpose: The primary purpose of the committee shall be to review and act on
applications submitted to the committee by individuals or entities proposing to construct
commercial, industrial, public or municipal buildings, or fiveplex or greater residential
structures within the city of Whitefish zoning jurisdiction, as provided more fully in the city
of Whitefish architectural review standards. Upon receipt of a formal application that has
been determined by the committee or its staff, as appropriate, to be complete, the
committee shall conduct a meeting regarding the proposed application, and its
compliance with the city of Whitefish architectural review standards. The committee shall
make one of the following decisions at the time of the meeting: to approve, to approve
with conditions, to table the application pending submission of revisions or additional
materials, or to deny the applicant's proposal. The committee's decision shall be
announced at the meeting, and its decision, together with findings supporting its decision,
shall be provided to the applicant, in writing, within five (5) working days of such meeting.
The applicant may appeal a decision of the architectural review committee to the city
council by delivering a written letter of appeal to the city manager within ten (10) days of
the committee's issuance of its written decision. More information regarding the
necessary content of an appeal, and the process before the city council, may be found in

the Whitefish zoning jurisdiction regulations®.

B. Secondary Purpose: The secondary purpose of the committee shall be to make
recommendations to the city's planning staff with respect to proposed amendments to the
city of Whitefish architectural review standards, or the procedures utilized by the
committee. (Ord. 03-26, 9-15-2003)

2-10-3: MEMBERSHIP:
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A. Appointment; Compensation: The committee shall have seven (7) members who are
either residents of the Whitefish zoning jurisdiction area, employed or own a business in
the city of Whitefish, or own property in the city of Whitefish. Members shall be appointed
by the city council. Two (2) of the committee members shall be Montana licensed
architects and one of the members shall be a licensed design professional (i.e., either
architect, engineer or landscape architect). If, within the discretion of the city council, less
than two (2) licensed architects or one licensed design professional, as described above,
is identified after publication of a notice of position vacancy, the city council may make an
appointment of an individual that is not a licensed architect or licensed design
professional. No member of the committee shall concurrently serve on the Whitefish city
council, the Whitefish city-county planning board or the Whitefish board of adjustment.
No member of the committee with any interest in a project may sit in review of that
project, or attempt to influence other members of the committee other than through the
normal application and public meeting process. Committee members shall receive no
compensation.

B. Terms; Positions: Committee terms shall be three (3) years. There are hereby created
positions numbered 1 through 7 inclusive. The initial term of members in each position
shall begin on June 1, 2003, and terminate on the date specified below for each position:

Position |(|[Position Initial
Number ||[Specification |[Expiration Date

IMember IMay 31, 2004
[Member IMay 31, 2004
IMember IMay 31, 2004

[IMember IMay 31, 2005
IMember IMay 31, 2005
IMember IMay 31, 2006
[IMember IMay 31, 2006

In making the initial appointments, the city council shall determine which appointees shall
serve one, two (2) or three (3) year terms. Thereafter members appointed to each position
shall serve for three (3) year terms. At the discretion of the city council, members may be
appointed for more than one term.

C. Removal Of Member: A member of the committee serves at the pleasure of the council
and may be removed by a majority vote of the same. Absences from three (3)
consecutive meetings, including regular and special work sessions, or absences from
more than fifty percent (50%) of such meetings held during the calendar year shall
constitute grounds for removal. Circumstances of the absences shall be considered by
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the city council prior to removal. Any person who knows in advance of his or her inability
to attend a specific meeting shall notify the chairperson or secretary of the committee at
least twenty four (24) hours prior to any scheduled meeting.

D. Vacancy: Pursuant to subsections A and B of this section, any vacancy on the committee
shall be filled by the city council acting in a regular or special session for the unexpired
term of the position wherein the vacancy exists. (Ord. 03-26, 9-15-2003)

2-10-4: ORGANIZATION:

The committee, at its first meeting after June 1 of each year, shall elect a chairperson, vice
chairperson and secretary for the next twelve (12) month period. Upon the absence of the
chairperson, the vice chairperson shall serve as chairperson pro tem. If both the chairperson
and the vice chairperson are absent from a specific meeting, the attending members shall
elect a chairperson pro tem for the meeting. If the secretary is absent from a specific
meeting, the attending members shall elect a secretary pro tem for the meeting. If a vacancy
occurs in the chairperson, vice chairperson or secretary positions, the committee shall elect
a member to fill the vacancy at the next meeting. The secretary need not be a member of
the committee and shall keep an accurate record of all committee proceedings. (Ord. 03-26,
9-15-2003)

2-10-5: MEETINGS, RULES AND REGULATIONS:

Five (5) members of the committee shall constitute a quorum. Not less than a quorum of the
committee may transact any business or conduct any proceedings before the committee.
The committee shall adopt rules of procedure for the conduct of meetings consistent with
statutes, the city charter, ordinances and resolutions. The committee shall meet as
frequently as is necessary in order to provide a timely decision with respect to all
applications that it considers. The committee shall decide the time, place and date of
meetings. All meetings shall be open to the public. (Ord. 03-26, 9-15-2003)

2-10-6: STAFF SUPERVISION:

The committee shall have no supervisory control and shall not direct city staff in the
performance of their official duties. (Ord. 03-26, 9-15-2003)
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2-10-7: EXPENDITURES:

The committee shall not have authority to make any expenditures on behalf of the city or
disburse any funds provided by the city or to obligate the city for any funds except as has
been included in the city budget and after the city council shall have authorized the
expenditure by resolution, which resolution shall provide the administrative method by which
funds shall be drawn and expended. (Ord. 03-26, 9-15-2003)
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